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SUMMARISED DETAILS OF RECOMMENDATIONS FOR COUNCIL CONSIDERATION. 

Item 5.1 – Income and Expenditure M1-9 

Detailed Income and Expenditure for Months 1-9 can be found in APPENDIX 1 

Summary Income and Expenditure for Months 1-9 can be found in APPENDIX 2 

Please also see APPENDIX 3 for notes to accompany review of Income and Expenditure 

Item 5.2 Overview of Finances 

Finance Report/Update can be found in APPENDIX 3 

Balance Sheet as of 9th January can be found in APPENDIX 4 

Earmarked reserves as of 9th January can be found in APPENDIX 5 

Item 9 – CIL and Section 106 Funding 

A report detailing CIL receipts and expenditure, and remaining potential Section 106 funding can be 

found in APPENDIX 6  

Item 10 – Budget review/Bank Interest 

Recommendations can be found in APPENDIX 7. 

Item 12 – Single Lighting Column Project Update 

A project update and recommendations can be found in APPENDIX 8. 

Item 13 – Village Centre Access Gate Repair/replacement 

An update and considerations can be found in APPENDIX 9 
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Title: ___________APPENDIX 1 – Item 5.1 DETAILED INCOME AND EXPENDITURE REVIEW – M9 
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Title: ___________APPENDIX 2 – Item 5.1 SUMMARY INCOME & EXPENDITURE REVIEW – M9 
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Title: ___________APPENDIX 3 – Item 5.2 – Finance Report and Update 

 

1. Supporting notes to accompany Income and Expenditure review: 

 

a) Staffing Codes (including staff salaries and pensions): 

Annual budget for 2023/24     £78,734 

Actual Year to Date (end Qtr3)    £64,821 

Minus EMR transfers      (£2,578) 

Percentage of allocated budget spent (at end 3rd Qtr)  79% 

 

b) Professional Services 

Annual budget for 2023/24     £1,500 

Actual Year to Date (end Qtr3)    £2,517 

Percentage of allocated budget spent (at end 3rd Qtr)  168% 

Additional expenditure includes AIRS Consultancy services and Resource Review 

 

c) Legal Fees – budget £2,000 unused, however cricket club lease legal payments are likely before 

end of year. 

 

d) IT 

Annual budget for 2023/24    £1,860 

Actual Year to Date (end Qtr3)    £2,193 

Percentage of allocated budget spent (at end 3rd Qtr)  118% 

Mobile phone contracts costed to this code (£430 per year), amended for next year’s budget. 

Expected expenditure for 2024/25 is monthly support charge and annual sharepoint, hence 

budget set at £2,000. 

 

e) Cricket Club Facilities – expenditure incurred but no budget was set previously. 

f) Parish Office Facilities and Utilities – across the 2 codes combined % spent is 76% 

 

2. EARMARKED RESERVES UPDATE 

a) Amendments agreed by full council at December PC meeting have been made and reflected 

in the report in APPENDIX 5 

b) The annual maintenance contribution of £2,250 for Weston Avenue Allotments from EMR to 

general reserves will be recommended to the full council at the February meeting. 

 

3. Interim Audit notes 

Proposed actions from the recent interim audit: 

1. RFO will contact Rialtas (RBS) support to obtain advice on amending the way the Village Centre 

debtor is set up, per the report. 

2. RFO will review the Financial Regulations and make recommendations for revisions as required. 
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Title: ___________APPENDIX 4 – Item 5.2 - BALANCE SHEET AS AT 9TH JANUARY 2024 
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Title: ___________APPENDIX 5 – Item 5.2 - EARMARKED RESERVES REPORT – 9TH JAN 2024 
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Title: ___________APPENDIX 6 – Item 9 – CIL and Section 106 Funding 

 

A report detailing CIL funds received and CIL projects expenditure can be viewed on our website: 

Community Infrastructure Levy (CIL) - Broadbridge Heath Parish Council (broadbridgeheath-pc.gov.uk) 

 

A consolidated report detailing unspent Section 106 funds that may be available for further projects has been 

requested from Horsham District Council – to be added. 

  

https://www.broadbridgeheath-pc.gov.uk/Community_Infrastructure_Levy_CIL_47323.aspx
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Title: ___________APPENDIX 7 – Budget Review/Bank Interest 

Recommendations: 

• To note the 4 cashbook balances per balance sheet (APPENDIX 4), Item 1 below. 

• To consider the proposals to open savings accounts and transfer funds per item 2 below (on 

successful completion of required signatory changes). 

 

Item 1 – Parish Council accounts as at 9th January 2024 

Cashbook 
number 

Bank Account type Use Balance 

1 Co-Operative 
Bank 

Current account General income & 
expenditure 

£76,687 

2 Lloyds Bank Current account Allotment rent 
income/Contingency 
current account funds 

£74,301 

3 Nationwide Business Instant 
Saver Issue 1 

Savings £16,238 

4 Nationwide Business 95-day 
Saver Issue 1 

Savings £54,140 

 

 

Item 2 – Proposed actions, including opening savings accounts and transfers of funds 

Cashbook 
number 

Bank New Account type Action 

1 Co-Operative 
Bank 

N/A No change 

2 Lloyds Bank Fixed Term Deposit 
account @ 3.6% 
(account specification 
shared to SharePoint) 

1. Open saving account 
2. Transfer £60,000 to savings account  

2 Lloyds Bank Current Account Retain remaining funds in current 
account (c. £14,000) 

3 Nationwide 95 days saver @ 3.8% 
(account specification 
shared to SharePoint) 

1.Open 95-day savers account 
2.Transfer entire sum to new account 

4 Nationwide 1 Year Saver @ 4.9% 
(account specification 
shared to SharePoint) 

1. Open 1 year Saver account 
2. Transfer entire sum to new account 
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Title: ___________APPENDIX 8 – Single Lighting Column Project 

Recommendation:  

1. To proceed with the revised quote (following the consultation period) on the basis of supplier 

expertise and ongoing support in the event of any issues.  

2. To review the provision in 4 months from installation with a view to consideration of future 

columns/funding. 

INFORMATION: 

Background to project: 

Note the below minute from the Parish Council Meeting held on 5th December 2022: 

321/22 RURAL FOOTPATH LIGHTING  

Members were updated on previous discussions relating to the proposal to add lighting columns to the 

shared footpath. It was NOTED that a previous quote for 16 columns was obtained, with a view to 

seeking any potential funding from Sustainable Transport S106 funds, via WSCC Highways.  

It was AGREED to proceed, subject to WSCC Highways approval of the location and choice of 

column/lighting with a pilot installation of 1 column, per the received quote of £1,660.  

It was AGREED for the lighting column to be positioned midway between the Co-op and Tesco’s.  

It was AGREED to use CIL funding for this project. 

 

 

Further steps taken/update. 

• WSCC advised that the Parish Council would require confirmation that Planning Permission is not required 

for the installation. Enquiries were made and a pre-application advice letter was sent by HDC confirming 

permitted development rights. 

• WSCC have now been asked to provide the required S115 notices for the consultation period. 

• An updated quote was requested from the supplier. The revised quote includes a new requirement of 2 

installers to attend and has increased to £3,312 (quote shared with members on Sharepoint). 
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APPENDIX 9 – Item 13 – Village Centre Access Gate repair works 

Recommendation: 

To consider whether to proceed with the revised quote (£1,112) to new specification, or to replace per 

the original specification per the original approved quote (£670). 

INFORMATION: 

Background to project: 

Note the below minute from the Parish Council Meeting held on 6th November 2023: 

278/23 FACILITIES – GATE AND DROP POSTS AT VILLAGE CENTRE 

Members AGREED the quote of £670 from Horsham Fencing to repair the gate at the Village Centre 

access, with some adjustments to ensure a drop bolt, spring closer and latch are added. 

Members AGREED to delegate to officers to liaise with the Parish Council’s insurer with a view to claiming 

for the remedial works following the traveller incursion. 

 

Amended quote was requested and received (as below and shared to sharepoint for members’ review) to 

incorporate required adjustments – total £1,112 – specification as below: 

Install existing 10ft field gate and gate post. Supply and install a 3ft field gate, one 
7ft, 7in square post and a gas gate closer. 

The increase is due to requiring the installation of an additional post, and moving one post, to enable both 

gates to close onto a central post (requiring an increase to the distance between the 2 gates to 

accommodate the middle post). 

 


