Local Councils, Internal Drainage Boards and other
Smaller Authorities in England
Annual Governance and Accountability Return 2017/18 Part 3

To be completed by:
all smaller authorities* where either the higher of gross income or gross
expenditure exceeded £25,000 but did not exceed £6.5 million; and
+ any other smaller authorities that either:
= are unable to certify themselves as exempt; or
* have requested a limited assurance review.

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

1. Every smaller authority in England that either received gross income o iIncusmed gress expenditure
exceeding £25 000 must complete Part 3 of the Annual Govemance and Accountability Return at
the end of each financiai year in accordance with Proper Practices

2 The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The annual internal audit report is completed by the authority's internal auditor
» Sections 1 and 2 are 1o be completed and approved by the authority
» Section 3 is comipletad by the external auditor and will be retumed to the authonty,

3 The authority must approve Section 1, Annual Govemance Statement, before approving Section 2,
Accounting Statements, and both must be approved before 2 July 2018,

4. An authority with either gross income or gross expanditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exampt, or
requesting a limitex assurance review, must send to the external auditor:

* the Annual Govermance and Accountability Return Sections 1, 2 and 3, together with

« a bank reconciliation as at 31 March 2018

+ an expianation of any significant year on year varniances in the accounting statements

+ your notification of the commencement date of the period for the exercise of public rights
« Annual Internal Audit Report 2017118

Unless requested, do not send any onginal records 1o your external auditor. Your external auditor will ask
for any additional documents needed.
Once the external audilor has completed and is able to give an opinion on the imited assurance review,

tha Annual Governance and Accountability Retumn including Section 3 - External Auditor Report and
Certificate will be returned to the autharity

Publication Requirements

Smalter authoritles with eifher income or expenditure exceeding £25,000 must publish on a public website,
under the Accounts and Audit Regulations 2015, the Annual Govemancea and Accountability Retum
Section 1 - Annual Governance Statement 2017/18, page 4

Section 2 - Accounting Statements 2017/18. page 5

Section 3 — The External Auditor Report and Certificate 2017/18, page 6

Notice of the period for the exercise of public ights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015,

It s recommended as best practice, 1o aveid any potential confusion by local electors and interested
pames that you also pubhsh the Annual Internal Audit Repont, page 3

"r.r ] a:mnfeb faf n! ooo\es l!w may ?x smaler Authonines refir (o schectide 2 1o Lol Aud and Acmun-‘nbi\tyna 20 '4
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

. Theau&mkynuﬂwnplywiﬂvhoperﬁadicashmplwm&uim 1 and 2 of this Annual Governance and
Accountability Return Proper Practices are found in the Praciitioners' Guide* which is updated from time to time
and contains everything needed to prepare successhully for the financial year-end and the subsequent work by
the external auditor

« Make sure that the Annual Governance and Accountabdity Retum is complete (|.e. no empty highlighted boxes),
and is properly signed and dated. Avoid making amendments to the complated Annual Governance and
Accountability Return. Any amendments must be approved by the authonty, propery initialled and accompanied
by an explanation If the: Annual Governance and Accountability Return contains unapproved or unexplained
amendments, it may be retumed and additional costs will be incurred.

+ The authority should receive and note the annual internal audit report poor to approving the annual govermnance
statement and before approving the accounts.

« Use the checkiist provided belaw to review the Annual Governance and Accountability Retumn for completeness
before sending it to the external avditor

« Do not send the external auditor any information not specifically requested. However, you must inform your
axternal auditor about any change of Clerk, Responsible Finance Officer or Chairman, and provide relevant email
addresses and telephone numbers

+ Make sure that the copy of the bank reconciliation to be sent to your extemal auditor with the Annual Govermnance
and Accountability Retum cavers all the bank accounts. If the authority holds any short-term Investments, note their
vamonthobammoomiliaﬁon.memn\dmwrmbeabhbagroomwkmmloaoxamthe

statements (Section 2, page 5). An explanation must be provided of any dfference between Box 7 and
Box 8, More help on bank recenciliation is available in the Practitioners’ Guide”.

+ Explain fully significant vanances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting recards instead of this explanation. The external auditor wants to know that you understand the reasons
for all vanances. Include complete numerical and narrative analysis to support the explanation

« If the external auditor has 1o review unsolicited information, or recelves an incomplete bank reconciliation, or
varkances are not fully explained, additional costs will be incurred.

. Makesummtmeamm&gmhmnueddupammmbelamewﬁadlowardfromthe previous year
(Box 7 of 2017) equals the balance brought forward in the current year {Box 1 of 2018).

+ Please enter the authority’s name only in Section 3 on Page 6. Do not complete the remainder of that section,
which s reserved for the external auditor

+ The Respansible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exucisoofpwlicrimts.Frommecommencemomdaleforashglepoﬁodofmoonsewﬁvewodmgdaya.m
aecouMsandaoeambngrecordscanbelmpecwd.wmtwupeﬁodMRFOsdsimmindudeam
inspection period — during which the accounts and accounting records of all smaller authorities must be avaiable
for public inspection — of the first ten working days of July.

« The authority must publieh the Information required by Regulation 15 (2). Accounts and Audit Regulations 2015,
including the penod for the exercise of public nghts and the name and address of the external avditor.

Al sections Have all highlighted boxes have been compietad?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the axtermal auditor?

Interna! Auddt Report muwmmmwwmmmwmw /
Section 1 For any statament to which the response is 'no’, is an explanation provided? \/
v

Section 2 Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of signifcant vanations from last year 1o this year been provided?
The bank reconciliation as at 31 March 2018 is agreed 1o Box 8?

Has an explanation of any diffarence between Box 7 and Box 8 been provided? /
Sections 4 and 2 Trust funde — have all disclosures been made i the autharity is a sole managing
trustes? NB: do not send tnust accounting statements unless requestad or instructed ,A

“Mare mM&Mtombathwwlﬂmm
u&w-mwmmmwnmuwmwum
wwwi.slec.co.uk of fram wweesda org.uk
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Annual Internal Audit Report 2017/18

Brnod)on‘c{O)g Beadn  Pomich Cound ko

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried oul a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year o a standard adequate to meet the
needs of this authority.

_A._A_opmmma accountng records have been properly kept throughout the financial year

B. This suthorty complied with its financiatl fegulations, payments were supported by invoices,
all expenditure was approved and VAT was appropriately accounted for .

C. This autherity assessed the signficant nisks to achiaving its objectives and reviewed the
adequacy of arangaments fo manage these

D. The precept or rates raquirement rasuled from an adequate budgetary process; progress against
the budgeat was mgulady monitared, and resenes were appropriate

E. Expected income was fully received, based on comect prices, propery recorded and prompily
banked; and VAT was appropriately accounted for

F. Petlty cash payments were properly supporied by receipls, a8 pelty cash expenditure was
approved and VAT appropriately accounted for.

G. Sataries to employeas and allowances lo members were pald n accordance with this aulhority’s
approvass, and PAYE and NI requirements ware propery appled.

H. Asset and invesiments registers wera complede and accurate and properly maintained

_L _Periodic and year-and bank account reconciliations wora property carmed out,

J. Accounting statements prepared during the year were prapared on the commect acoounting basis
(recedpts and payments or income and expenditura), agreed to the cash book, supported by an
adequate sudit trall from underlying records and where appropriate deblors and creditors waere
properly recorded

\'\\\\

AN

\\\\

K. (For local councils only)

Trust funds {inclucing charitable) — The council met its responsibites as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets
if needed)

Date(s) intermal audit undertakon Name of person who camed ot the intemal audi
,27/:- 5 /ao. ¥ Mgk prioieees f.q( 7@..) =ce g

Signature of person who

caried out the internal audt "7/ /‘%x Date J“//o-rao,y
/
(=

'nmmhm'mmnmwmmmwmmmmww

{add separate sheets if neexdad).
“Noh:an-mmmuMNMMMMMMthmmmnh
mm.or.wmhmmw.Mnmmmmmmmmmmmam
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Section 1 - Annual Governance Statement 2017/18

We acknowledge as the members of:

s ’
Brooo\lovb\.se Heokh  Povvshh Coumed
our responsibility for ensuring that there is a sound system of internal control, including arrangements for

the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

1. We have put In place arrangements for effectve financial
managemant during the year, and for the preparation of
the accounting statements.

prepared #s accounting statements in accordance
with the Accownts and Audit Regulations

1 We mantained an adequate system of internal congrol
ncuding measures designed to prevent and detect fraud

nndnmumﬂsmwndnm
for safeguarnding the public money and resources in

non-compliance with laws, regulations and Propes
Practices that could have a significant financial effect
on the ability of this authortty to conduct its
business or manage s finances,

and corruption and reviewed its affectiveness, is chavge.
3. We took all reasonable steps 0 gssure curselves has only done what # has the iegal powsr to do and has
hat there are no matters of actual or potentinl mwmmn-mmmm

l.mmmmitydmng":ycviw
the exercise of edectors’ rights In accordance with the
requirements of the Accounts and Audit Regulations.

duwmoﬁcrmdpﬂmm.mdmoppommnyb
inspect and ask questions about this authority's accounts

effective systam of inlemal audit of the accounting
recoeds and control systems,

s.mwwmmmdmmlmmm ored and doct d the f and other ngks
mmuiqmdlnokapompﬂnempswmmageﬂmo faces and deall with them property.

nsks, iInduding the introduction of intemal conlrols andlor

axtemal insurance cover where required.

c.mmmmwmmmmm arranged for a comp persan, ndep of the fin.

controls and procedures, logiw'mw'n view an whelher
internal controls maet the neods aof this smaiier authonty.

7. We took appropriate action on all matters raised
In reports from infernal and extermal audit.

respanded 1o brought o ds by internal and
external aucht

8. We considersd whether any figation, liabilties or
s, events o tr ions, oocurming either
dunng or after the year-end, have a nancial impact on
this authority and, where approprinte, have included them
In the accounting statements.

9. (For local counails ondy) Trust funds Including
charitable. In our capacity as the salp managing
trusiee we discharged our accountability
responsibilities for the fund(sJassets, iIncluding
financial reporting and.  required. independant
EXMTINANON Of Audil

N INIS =<5 5 |[5S]4

Mawmkmunmwumnm
during the year including events taking place aftor the year
end if relevant

has met alf of its responzibilities whers M is & sole
managing trustee of & local trust or trusts

V4

*Please provide explanations to the external auditor on a se|

will address the weaknesses identified,

This Annual Governance Statement is approved by this
authority and recorded as minute reference:

130 /IR
oq/oéﬁS

dated

parate sheet for each ‘No’ response. Describe how the authority

Signed by the Chairman and Clerk of the meeting where

e
W/Wv\

Chairman

Clerk

Other information required by the Transparency Codu”(not part of Annuﬁl Governance W)

Authority web address

wwe - hroadbridse Waadn - pe - 9oy -uke




Section 2 - Accounting Statements 2017/18 for

Broodlovidse  Pesd fuverls (el

1. Balances brought
forward

144213

Tofal balances and reserves at ihe beginning of the year
as recorded in the financial records. Value must sgree o
Box 7 of previous yesr

2. (+) Precept or Rates and
Levies

98,548

Total amount of precept (or for 108s rates and lavies)
receved or recewvable i the year Exclude any grants
received

3. (+) Total other receipts

48,309

Tolal income or receipts as recarded in the cashbook less
the precept or ratesfevies received {Wne 2). Include any
Qrants recelved

4. (-) Sta¥ costs

30,689

Total expenditure or payments made fo and o bahalf of
alf amployees. Include salaries and wages, PAYE and N
(employees and empioyers), pension contnbutions and
amployment expanses

5. (-) Loan interestcapital
repayments

0

Total expenditure or payments of capital and intevest
made during the year on the authority's borowings (if any)

6. (-) All other payments

88,133

3,145

Total expenditure or payments as recorded in the cash-
Dok lass staff costs (ne 4) and loan Inlevest/icapital
repayments (ne 5)

7. (=) Balances carried
[ forward

[ 44,213

134,636

Total bavances and resarves af the &nd of the year Must
€qual (14243) - (4+45+6)

8. Total value of cash and
short term investments

44213

189,636

Thsmola«wmmrmddeposwanx accounts, cash
hotdings and shovt tarm nvestments held as af 31 Mareh —
To agree with bank reconciliation.

—;. Total fixed assets plus
long tem investments

3233A

328,269

Thevamedaﬂrnepmpmryrhemmxxﬂyowns- If is made
mdaﬂmﬁxedusotsaMkmgt«vaemnrsasal

and asseds 31 March
10, Total borrowings o The outstanding capital balance as at 31 March of afl loans
O from third parbes (ncludng PWLB)
11, (For Locad Councils Only) Disclosure note The Council acts as sofe trustee for and Is responsible far
re Trust funds (ncluding chantabie) managing Trust funds or assets
s N.B. The figures in the accounting statements above do

not include any Trust transachions

| certty that for the year ended 31 March 2018 the
Accounting Statements in this Annual Govemance and
Accountabiity Return present fairly the financial position
of this authority and s income and expenditure,

or properly present receipts and payments, as the case
may be,

Signed by Responsible Financial Officer

o 24 05.18

I confirm that these Accounting Statements were
approved by this authority on this date:

o4/o6/ 18
and recorded as minute reference:

13 /I8

Signedbyctwrxanoﬂhomee(hgwhueappruvaloﬂhe
Accounting Statements is given
‘.

joens’
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