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Minutes of the Parish Council Meeting 
Held on Wednesday 7th April 2010 
8.00pm at St John’s Community Hall
055/10 Attendance and Apologies for Absence

Those present:  Councillors V Edwards (Chairman), G Clark, M Curnock, J England, S Horner (District), B Hutton, S Jackson, J Jones, D Milbank, N Dixon and D Trangmar.  Also present: Parish Clerk – M Burroughs, D Sheldon (County) and the PCSO Jeff Grant.

Apologies were received and the reasons noted from the Clerk for Strategy & Development – H Dayneswood.

056/10 Declarations of Interest and Notification of Change to Members’ Interests –
Cllrs V Edwards and J Jones declared a prejudicial interest in 066/10 iii, the grant application from the Gala Association.  Cllr. S Jackson also declared a personal interest in this item.  There were no other declarations of interest or changes notified to Members Interests.
Cllr. Edwards reminded members of the requirement to keep their register of members’ interests up to date.

057/10 Chairman’s Announcements

i. AirS – Horsham District Parish Plans Review – AirS has requested that ‘the actions’ based on our Parish Plan from 2004 are updated on their database.  Cllr. England volunteered to provide feedback to the Clerk on the status of the ‘action points’;

ii. Request from PTA (FOSS) for Parish Council to attend Shelley School Summer festival on 17th July 2010 – it was agreed that in principal the Parish Council may like to attend the ‘festival’ perhaps by way of a few Councillors being there during the day to answer questions; the Clerk will obtain more information;
iii. Spring Clean Day - 8th May 2010 – whilst this coincides with a similar Shelley School event; it was decided that the Parish Council would proceed with their plans to do the ‘clean’ on this day;
iv. Recruitment of a Tree Warden – WSCC has suggested that the Parish Council may wish to appoint a Tree Warden for the village; they will liaise with this person and provide the necessary guidance.  It was agreed to advertise in the next magazine;  the Clerk will write an article;

v. Power of Well Being Training – there is an opportunity to attend training on 2nd June 2010; the Clerk will provide councillors with further information on this ‘additional power’ so that Councillors can decide as to whether they wish to attend.
vi. WSCC Mobile Library Service – AirS in consultation with WSCC are holding two consultation events on 5th May (Bury) 4.30 to 6.30pm and 7th May (Cowfold) 10.30am to 12.30pm.  Further information will be provided by the Clerk should Councillors wish to attend.
vii. WSCC new Local Transport Plan (LTP3) – WSCC will be publishing a document during April for a 12 week consultation period.  HDCP (Horsham District Community Partnership) are holding a meeting on 27th May to review the community’s main concerns and have asked if a member of the Parish council would be interested in attending.  The Clerk will canvass Councillors to determine if they would like to attend.
viii. Horsham Bowls Club – the Bowls Club has applied to the Planning Obligations Panel for funds of £5,000 from S106 monies relating to Community Facilities in the parish council area.  After some discussion the Parish Council felt that this was a ‘district’ facility and that they objected to funds raised from development in the parish of Broadbridge Heath being used in this manner.  Cllr. Horner will object on behalf of the Parish Council.

ix. HDC Severe Weather Consultation – It was agreed to provide the same information as was provided to WSCC for their Snow Summit in March 2010.  The Clerk will forward this information to HDC.
058/10 Minutes of previous meeting(s)
It was RESOLVED that the Minutes of the Parish Council Meeting held on Monday 1st March 2010 be approved as a true record and the Chairman signed the minutes. 
059/10 Police Matters

i. The PCSO Jeff Grant provided his report as follows:

During March 2010, there were 19 crimes reported; 11 relating to Tesco/Retail Park.  The others related to criminal damage and vehicle crime/theft.  Further information was provided on:

· Pavement Parking – Billingshurst Road and in the vicinity of Shelley School;  the PCSO will make his presence known at the school when he is on duty;
· Damage to swing seats – there are no further lines of enquiry;

· Sullington Mead verges – there is little that the police can do, this is one for Highways; perhaps a solution may be to widen the road;

· Snack Wagon – there has been an incident whilst the ‘Snack Wagon’ was at the Village Centre;

· Road Traffic Incidents (Year on Year statistics) – the hot spot for the village is the Billingshurst Road;

· New Sergeant – the PCSO now reports to a Sgt. Makepeace;

· Policing Pledge – this initiative has been withdrawn as it was unworkable.

Other Police Matters advised to PCSO
· Sleets Road – potentially dangerous parking of vehicles too close to the mini-roundabout; the PCSO will investigate;
· Police Panel Meeting – coming up in the next few weeks; Cllr. Jones will be attending;
· NHW – the PCSO will send the Clerk the official link to the NHW site.

060/10 Matters Arising
i. Parish Councillor Vacancy –there has only been two residents who have expressed an interest; no applications have been received to date.

ii. CiLCA – The Clerk now has the CiLCA qualification; the Parish Council congratulated the Clerk on this achievement.

iii. Damage to Swing Seats – HDC has confirmed that the seats are ‘serviceable’.

iv. Charrington Way transfer – the transfer documents has been returned to HDC, we are awaiting confirmation that the transfer is complete and the funds have been transferred.

v. Real Time Passenger information – no response received; from WSCC.

vi. West Sussex Snow Summit – feedback was provided to WSCC on 2nd March 2010.

061/10 Report from County Councillor

Cllr. David Sheldon provided a report on the following:

· Allotments – pursuing this but there is nothing to report by way of an update at this time;

· Youth Service cuts – there will consultations to follow;

· Pot Holes – there is £1.27m in the budget for repair;

· Road Signs – these have been repaired;

· Pinewood Close verges – some work has been done but this is not satisfactory; the Clerk as referred this matter to WSCC, Highways for comment;

· HGV signs – the CLC is still considering the provision of no HGV signs at the entrances to the village;

062/10 Update on Strategy and Development

i. Reference Group Meeting 22 March 2010 – an update was provided to members present and a summary of the meeting was circulated by the Clerk for S & D on 23 March 2010;  the next Reference Group Meeting is on 12th April 2010.

ii. Traffic Island across the A264 and improvements to the footpath (Mill Lane) – WSCC has advised that any improvements are unlikely to be considered outside of any proposed plans for the new development.  It was agreed that at this time the Parish Council will not pursue this independently.

062/10 Agenda for the Annual Parish Meeting on 19th April 2010

The Clerk advised that HDC, Acorn Plus Scheme had been in contact to advise that they will attend the May meeting by which time residents should have received further information.  NHW cannot attend.

The agenda will include community speakers from:

Partnerships for Older People (POP)

Village Centre

Youth Club

Cllr. Sheldon also volunteered to talk on Horsham Matters.  The Clerk will firm up arrangements and publish the agenda in the next few days.

064/10 Documents for Circulation
Documents for information only and not requiring action were circulated to those Councillors present.  

065/10 Matters arising from the Finance & Establishment Meeting 15th March 2010

i. Bank Accounts/Investments to include the approval to set up a new bank account – this will be reviewed when the Guaranteed Investment Account with the Coop is due for renewal in August 2010;

ii. Fixed Asset and Insurance Requirements – it was RESOLVED to approve these requirement as detailed in Appendix B of the minutes which had been previously circulated;
066/10 Finance

i. It was RESOLVED to approve 18 additional hours for the Clerk for Strategy & Development and a half an hour (Big Lottery) for the Clerk.
ii. A list of accounts for March 2010 was prepared by the Clerk and circulated to Councillors present for review.  The Chairman requested that two Councillors approve the payments to be made and sign the cheques; the third signatory, as required by our bank mandate, was provided by the Chairman.
iii. Grant Application Gala – it was RESOLVED to approve a grant of £500 (Entertainments LGA 1972, s.145).  The funds will be paid from the Youth and Older Peoples Provision.  Cllrs. Edwards and Jones left the room whilst a decision was made on this application.
iv. Subscription SALC/NALC - it was RESOLVED to renew the subscription to include the publication at £751.13.

v. Streetlight (Parish Council Owned) - Stanford Way/Corslettes Avenue – The Clerk advised that EDF Energy who supply the lighting for this light has introduced a ‘minimum monthly administration charge’ which raises the quarterly bill from £6 a quarter to £66.  It was agreed that the Clerk should explore other options and report back;

vi. Play Inspection Company Annual Inspections – it was RESOLVED to appoint this company at a cost of £380 to cover the inspections of 4 sites (accompanied) and one off DDA and Life Expectancy Assessments.

067/10 Year End Finance

In preparation for Internal Audit scheduled for 26th April 2010 the Clerk had prepared the year end accounts (subject to audit) and the following was agreed:
i. Bank Reconciliations at 31 March 2010 – no statements had been received from the Co-op, the Clerk had however confirmed the balance of the accounts by telephone and Cllr. Trangmar will confirm these upon receipt.

ii. Reserves at 31 March 2010 – it was RESOLVED to approve the reserves as detailed in Appendix A. 

iii. Actual to budget for the year ended 31 March 2010 – Cllrs. were provided with a list of actual payments to budget for the year.  The Finance & Establishment Committee had reviewed the position in detail as at 28 February and Cllr. Edwards suggested that it would be beneficial to schedule a Finance meeting after year end next year to allow more time to review the final position.  The Councillors having reviewed the analysis were provided with explanations of unexpected variances.
iv. Receipts and Payments for the year ended 31 March 2010 and the year-end accounts to be submitted and audited by the Internal Auditor/Mazars – it was RESOLVED to approve the accounts (subject to audit) as circulated.  Details of which are given at Appendix B.  Receipts exceed payments by £4,720.92 for the year.  Each Councillor was given a copy of Section 1 (Accounting Statement) and 2 Annual governance statement of the annual return to be provided to Mazars, the external auditor.  It was RESOLVED to approve the return to the external auditor.
v. Risk Assessment – it was RESOLVED to approve the document as circulated which covers the period to 31 March 2010.
068/10 Planning Update
Cllr. Clark provided an update the planning meeting held earlier in the evening (see Planning Minutes)
069/10 Consultations and Forth-coming meetings/activities 
Horsham District Community Partnership (HDCP) – Cllr. Trangmar provided members with an update on the annual conference which he had recently attended.

070/10 Roads and Footpaths
Matters to report from previous meetings:

i. Real Time Passenger information – WSCC has been asked to approach the Parish Council before making any final decisions on signs for the bus shelter(s);

ii. Mill Lane Footpath (Access to the Playing Fields) – the WSCC, Access Ranger has investigated whether steps and/or a handrail can be installed to improve access at the far end of the playing field.  WSCC are prepared to supply the material if the Parish Council can organise the labour.  The Clerk will establish what is involved and explore opportunities;

iii. Underpass Steps – Reconstruction of the steps is scheduled to take place April/May 2010;
iv. Potholes – WSCC, Highways has repaired all potholes if they meet the criteria for repair;

v. Charrington Way footpaths – the WSCC, Access Ranger has written to the owner of the land with regard to the tree that is causing an obstruction to the footpath and has approached ‘Stevens’, who have cleared vegetation to ensure that drainage is effective;
vi. Tree Sullington Mead (behind the Bus Shelter) – Saxon Weald has confirmed that the tree will be removed when planning permission has been granted;

vii. Thelton Avenue Gasworks – WSCC, Highways will monitor the damage to the verges in the area but has advised that the contractors have up to six months to make good any damage done.

There were no other highway matters reported at this time.

071/10 Approve Accounts for Payment
It was RESOLVED that the accounts for March 2010, totalling £4,117.97, be approved for payment.  A list of the payments authorised is given below.  Details of employee salaries and expenses are available upon request.
Payments March 2010

	Chq No

	Payee

	Narrative

	£


	100530

	M Burroughs

	Clerks salary and expenses

	 


	100531

	Mr J Cate

	Wardens Wages

	 


	100532

	Mrs H Dayneswood

	S & D Clerks salary and expenses

	 


	100533

	Horsham District Council

	Refuse Bin Village Centre 1/4 to 30/9

	249.90


	100534

	Horsham District Council

	Dog Bins 1/4 to 30/6

	98.28


	100535

	BBH Junior Football Club

	Grant approved last month

	750.00


	100536

	Slinfold Parish Council

	50% share Clerks & Councils Direct

	50.00


	100537

	Supporters of Lodge Hill

	Annual Group Subscription

	45.00


	100538

	H M Revenue & Customs

	Tax & NI Q4

	1,140.12


	100539

	Ricoh UK Ltd

	Meter Reading charges

	29.72


	 

	 

	 

	 


	 

	 

	TOTAL

	  4,117.97 


	 

	 

	 

	 



	
	


072/10 Staff Matters

Confidential staff matters were discussed.  It was RESOLVED to approve the recommendations made by the Finance & Establishment Committee 15th March 2010.

073/10 Next Meeting(s) – St John’s Community Hall
Monday 19th April 2010 - Planning 7.30pm (if required), Annual Parish Meeting 8.00pm

Wednesday 5th May 2010 - Planning 7.30pm (if required) – Parish Council 8.00pm.

Monday 17th May 2010 – Recreation 7.30pm, Finance & Establishment 8.30pm.

Meeting closed 10.30pm

Appendix A

Approved Reserves at 31 March 2010

	General
	£

	Operating Reserve (25% of precept £48,280)
	12,070.00

	S137/Grant Reserve
	1,025.00

	Staff Recruitment & Associated Costs
	2,000.00

	IT Hardware & Software 
	815.00

	Allotments
	10,000.00

	Village Centre Contributions (Drainage)
	5,000.00

	Conference and Training
	1,000.00

	Strategic Development Costs
	7,024.00

	Youth & Older Peoples Provision
	2,170.00

	Renewal of Play Equipment and Playground Repairs
	21,939.00

	Total General
	63,043.00

	Earmarked
	 

	Tennis Club
	950.00

	Vandalism - Swing Seats
	500.00

	Youth & Older Peoples Gala Event
	500.00

	Total Earmarked
	1,950.00

	Grand total
	64,993.00


Appendix B
Year End Accounts at 31 March 2010

	

	Annual Return
	Opening Balances 1/4/2009
	 £ 
	 
	Notes

	 
	 
	 
	 
	 

	 
	Current Account Coop 
	    4,731.13 
	 
	 

	 
	Uncashed cheques
	    3,193.25 
	 
	 

	 
	14 Day Coop
	  55,000.00 
	 
	 

	 
	Guaranteed Investment (Co-op)
	-   4,389.46 
	 
	 

	 
	 
	 
	 
	 

	1
	Total
	 
	     58,534.92 
	Agrees to Closing balance for last year

	 
	 
	 
	 
	 

	 
	INCOME:
	 
	 
	 

	2
	Precept
	  47,657.00 
	     47,657.00 
	 

	 
	 
	 
	 
	 

	 
	Other:
	 
	 
	 

	 
	Rent/Insurance
	       698.60 
	 
	Cricket Club/Tennis Club

	 
	VAT
	    7,293.04 
	 
	Recovered to 31 January 2010

	 
	EC Grant 2008/9
	       848.64 
	 
	Last year

	 
	EC Grant 2009/10
	    4,056.26 
	 
	This year

	 
	Funfair
	       315.00 
	 
	Use of Common

	 
	Coop - Interest Guaranteed Investment
	       309.65 
	 
	Interest to 31 March 2010

	 
	Coop - Interest 14 day
	         54.20 
	 
	Interest to 31 March 2010

	 
	Coop - Interest Current
	         28.62 
	 
	Interest to 31 March 2010

	 
	Big Lottery and WSCC Grants
	  30,400.00 
	 
	£30k BL and £400 from WSCC Youth Services re contribution towards improvements

	 
	Miscellaneous
	       321.10 
	 
	Refund EDF £2.30, Tennis Club Legal Costs £150, Insurance Claim CC £88.80 and Saxon Weald £80

	 
	HMR&C 
	       175.00 
	 
	For doing tax on-line, deducted from payment made to HMR&C

	3
	Total other receipts
	 
	     44,500.11 
	 

	 
	 
	 
	 
	 

	 
	EXPENDITURE
	 
	 
	 

	4
	Staff Costs
	  20,017.84 
	     20,017.84 
	Clerks, LW and Tax NI & Pension payments, BL Project and CiLCA costs for Clerk

	5
	Loan
	               -   
	                 -   
	 

	 
	Other:
	 
	 
	 

	 
	Insurance
	    1,216.82 
	 
	 

	 
	Audit
	       570.00 
	 
	 

	 
	Administration
	    2,564.50 
	 
	 

	 
	Street Lighting
	         44.99 
	 
	 

	 
	Subscriptions
	    1,009.69 
	 
	 

	 
	Publications/Adverts
	               -   
	 
	 

	 
	Chairman’s Allowance
	       200.00 
	 
	 

	 
	Training
	         95.00 
	 
	£370.59 added to staff costs for MB  hours CiLCA

	 
	Office Equipment
	       168.15 
	 
	 

	 
	Hall hire
	       455.00 
	 
	 

	 
	Repairs for Vandalism/Routine Maintenance
	       602.34 
	 
	 

	 
	Dog Bins / Environment
	    2,843.01 
	 
	 

	 
	Grass Cutting
	    6,915.00 
	 
	 

	 
	Playing Fields
	       333.50 
	 
	 

	 
	S137 Grants/Donations
	       675.00 
	 
	£270 from reserves of £500

	 
	Youth & Older People
	       722.00 
	 
	 

	 
	From Earmarked Reserves at 31 March 2009
	    9,530.62 
	 
	Includes S137 (£30), Aerial Runway (£795.75) Youth Club £2,300, Play Equipment £6368.87 and SD Costs £36.00

	 
	Big Lottery Equipment
	  39,472.73 
	 
	 

	 
	 
	 
	 
	 

	6
	 
	 
	     67,418.35 
	 

	 
	 
	 
	 
	 

	7
	(1+2+3) - (4+5+6)
	 
	     63,255.84 
	 

	 
	 
	 
	 
	 

	 
	Closing Balances 31 March 2010
	 
	 
	 

	 
	 
	 
	 
	 

	 
	Coop Current Account
	       912.71 
	 
	 

	 
	Coop 14 day deposit
	  11,247.45 
	 
	 

	 
	Coop Guaranteed Investment
	  55,309.65 
	 
	 

	 
	Unpresented cheques 
	-   4,213.97 
	     63,255.84 
	Refer to list of cheques

	 
	 
	 
	 
	 

	 
	Check total
	 
	                 -   
	 

	 
	 
	 
	 
	 

	 
	Income
	 
	     92,157.11 
	 

	 
	Expenditure
	 
	     87,436.19 
	 

	 
	Income over expenditure
	 
	       4,720.92 
	 

	 
	 
	 
	 
	 

	 
	Opening balance
	 
	     58,534.92 
	 

	 
	Closing balance
	 
	     63,255.84 
	 

	 
	Movement
	 
	       4,720.92 
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