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Minutes of the Parish Council Meeting

Held on Monday 3rd March 2008  
At 8.00pm at Shelley School

033/08 Attendance and Apologies for Absence

Those present:  Councillors V Edwards (Chairman), A Blann, G Clark, N Dixon, B Hutton, J Jones, B Stenning and S Horner (District).
Also present: Parish Clerk - Mary Burroughs, Clerk for Strategy & Development - H Dayneswood and Anna Chapman - Portfolio Manager for the Big Lottery Grant and HDC Parks Community Liaison Officer.  
Apologies were received and the reasons noted from: Cllrs. M Curnock, J England, I Johnston, PCSO J Grant and Cllr. Hodgson (County).
034/08 Declarations of Interest and Notification of Change to Members’ Interests

Cllr. Edwards declared a ‘Personal’ Interest in 043/08 (viii) – Donation to the West Sussex Mediation Service as she is involved with this organisation.  There were no other declarations of interest or changes to Members interests.

035/08 Chairman’s Announcements

i. HDC have published a Report of the Remuneration Panel, a copy of this report can also be viewed on the Council Website www.horsham.gov.uk  It is for each Parish Council to reach it’s own decisions on the members allowances (if any) but decisions must have regard to the Panel’s recommendations.  The determinations of the Parish Council should be reflected in a resolution embodying a ‘Scheme of Arrangement’.  The Clerk requested that the report be circulated or viewed on the website by Councillors and that feedback is given at the next meeting.
ii. A meeting of the Establishment Panel is required subject to the Councillors availability.  The Clerk will arrange a suitable date for this meeting in March 2008.
036/08 Minutes of previous meeting(s)
It was RESOLVED that the Minutes of the Parish Council Meeting held on 4th February 2008, and the Recreation Committee Meeting held on 18th February 2008, be approved as a true record of the meeting and the Chairman signed the minutes. 
037/08 Recreation Committee Meeting

i. Cllr. Edwards asked if there were any questions or comments on the previously circulated minutes; no questions were raised at this time.  

ii. Cllr. Edwards advised that she and the Clerk had, at the Recreations Committee’s request, met with Anna Chapman, Portfolio Manager for the Big Lottery Fund, HDC and gained a clearer understanding of what was involved in managing the Big Lottery Grant project.  There were three key issues discussed at this meeting i.e. project management documentation, cost and support for the project.  
Anna Chapman spoke to the members present to advise that she was the Leader for six projects and that her role was to provide feedback to ‘Big Lottery’ and support the applicants, of which Broadbridge Heath Parish Council were one of three.  Anna Chapman outlined her responsibilities as Portfolio Manager and those of the Project Manager (usually the Parish Clerk).  Cllr. Edwards confirmed that she had already spoken to a number of interested parties outside the Parish Council who would provide support to the project, especially during the consultation process.  Members raised questions on the support available from HDC, the consultation process and how the grant could be used, to which Anna Chapman and the Chairman responded. 
The Clerk shared a briefing document with members outlining the budget for Play Equipment and a Youth Shelter, Project Management Costs and Suggested Timeframes.
The Parish Council being satisfied that Project Management costs would be available from the reclaim of VAT, and that the necessary support would be made available to the Project Team RESOLVED that the project should go ahead.  The Clerk will proceed in the first instance to complete the Project Mandate and Definition Report for HDC.
038/08 Police Matters

i. PCSO Jeff Grant advised that there was nothing to report this month but advised that there is a web blog on the Sussex Police Website which gives an update on what he is doing which may be of interest.

ii. The Clerk has received a letter from a resident in Shelley Drive with regard to anti-social parking on the pavements, possible underage drinking and drink driving (The Common) and speeding through the Village Centre.  PCSO Grant has received a copy of this letter and will respond to the resident.  The Clerk will write to the resident to advise that the PCSO will respond.

iii. Complaints have been received once again with regard to parked cars on the pavements and verges in Sullington Mead.  The Clerk will write to Saxon Weald on this matter.
iv. A report was received of a 16 year old male being attacked at the crossroads of the Old Guildford Road around The Common on 29th February 2008, at around 10pm. This matter has been reported to Sussex Police; the Clerk will ensure that the PCSO has been made aware of this incident.  
v. Reports have been received of under age drinking at the Charrington Way play area on Friday nights; this matter will be referred to the PCSO.  
vi. Reports have been received of an untaxed mini motor-cycle being ridden on The Old Guildford Road during the day, on a Saturday.   This matter was reported to Sussex Police but will also be referred to the PCSO. 

039/08 Matters Arising
i. A request has been placed with WSCC for a new bus shelter opposite the Shelley Pub.  WSCC will survey the area and take this forward.

ii. The Clerk can confirm that other Parish Councils are placing reliance on the detailed response form HDC on the consultation document ‘Conduct of Local Authority Members in England’.

iii. The Clerk has submitted the VAT claim to 31 January 2008.

iv. Cllr. Stenning has advised that an alternative site must be sought for Allotments.  The Clerk has been requested to write to a landowner with regard to a possible site in the village and Councillors were requested to consider alternative sites.
v. Burleys have accepted the contract for grounds maintenance.

vi. Feedback on the Consultation documents discussed last month has been given.

vii. Tom Crowley and Barbara Childs will be attending the Annual Parish Meeting.  The Clerk and Chairman have produced a poster for publication around the village.  Cllr. Edwards will arrange the printing of posters and flyers and the Youth Offending Team has agreed that they will deliver flyers to all households in the village.
viii. Cllr. Hutton has been provided with a balance sheet showing reserves alongside assets.  Reserves must be approved at the meeting in April 2008.
040/08 Documents for Circulation
Documents for information only and not requiring action were circulated to those Councillors present.  
041/08 Strategic Development
i. The Clerk for Strategy & Development (S&D) updated members on the latest information regarding the West of Horsham development.  It was agreed that the words for the presentation by Broadbridge Heath members of the Masterplanning Reference group to the HDC SPAG (Strategic Planning Advisory Group) should be circulated to Parish Councillors once they had been confirmed by the Broadbridge Heath members.
ii. The Clerk for Strategy & Development also advised that the Local Action Team (LAT) had proposed a re-launch of this Committee, potentially under a new name.  It was agreed that the Clerk for S&D should pursue this further.
 

042/08 Report from the County Councillor
Cllr. Hodgson was not present at this meeting.
043/08 Finance
i. A list of all accounts for February 2008 was circulated for approval.

ii. It was RESOLVED that the Recreation Committees recommendation to appoint PlaySafe, at a cost of £748 + VAT for technical repairs in the play areas, be approved for payment.
iii. It was RESOLVED that the Clerk’s additional 19 hours for February 2008 be approved for payment.

iv. It was RESOLVED that the Clerk’s 6 training hours for February 2008 be approved for payment.

v. It was RESOLVED that the S&D Clerk’s additional 17 hours for February be approved for payment.

vi. It was RESOLVED that the bank reconciliation for the current account be accepted as a true position at 19th February 2008.
vii. It was RESOLVED to continue placing £55k on 3 month’s deposit with the Co-operative bank.

viii. It was RESOLVED to pay a donation of £100 to West Sussex Mediation Service from S137 funds.
ix. It was RESOLVED to pay a donation of £100 to Sussex Air Ambulance from S137 funds.

044/08 Internal Audit Effectiveness
The Clerk shared a publication from the Society of Local Council Clerks (SLCC) with the members present on ‘Reviewing the Effectiveness of Internal Audit’, together with a copy of a 65 point audit plan recommended by the Parish Council’s existing Internal Auditor.  Having considered and been consulted on these documents it was RESOLVED to:

i. Appoint Peter J Consultants as the Parish Council’s independent Internal Auditor (having no other role within the Council), and to adopt the 65 point audit plan as scope for the audit to be performed.

ii. Ensure that the Internal Auditor provides a report to accompany the Annual Return.

iii. Publish a Statement of Assurance which should accompany the Annual Financial Statements.

The Clerk will arrange for a letter of appointment to be sent to Peter J Consultants to this effect and based on an estimated audit cost of £167.60 (full audit) and if required £118.80 (interim audit).
045/08 Parish/Village Magazine
i. The Parish Council discussed the approach from Chanctonbury Media to publish a free quarterly magazine.  Concerns had been raised by Parish Clerks at using this source with regard to distribution and errors in the publications released.   
ii. It was RESOLVED that this matter should be considered by the Establishment Panel and that this publisher should be invited to speak at this meeting.  The Clerk will arrange a meeting of the Establishment Panel in March 2008.

046/08 Consultations, Grants and Forthcoming Meetings 
i. CLC – traffic issues. The Parish Council agreed that the Clerk should feedback on the following issues:
· A 20mph enforced speed restriction through the village (Billingshurst and Old Guildford Roads).

· Further enforcement on speeding motorists through the village.

· A scheme which would prevent pavement and kerb parking, particularly in residential areas.  
ii. Review of NHS in North East West Sussex – It was agreed that the Clerk should feedback to the Chairman of Patient & Public Involvement Locality Group that The Parish Council voted unanimously that there should be a new general hospital, for NHS patients in Horsham and Crawley.  

iii. Electoral Review West Sussex County Council – It was agreed that the Parish Council would consider this consultation having studied the feedback from the Boundary Committee’s briefing session on Thursday 6th March 2008 in Crawley and when receiving Cllr. Hodgson’s comments at the next Parish Meeting.  
iv. West Sussex Village of the Year – It was agreed that the Parish Council is not is a position to enter the competition this year.
047/08 Planning Matters
The following Planning Matters report was circulated.
Comments received in the month by Horsham District Council 

	REF
	RECD
	ADDRESS
	DETAILS
	POSITION
	Comment

	DC/08/0120
	18/01/2008
	Land North of Fosters Cottage,  Forge Lane Broadbridge Heath W Sussex
	Surgery to 1 Oak Tree
	Application Permitted
	No objection provided that the work is done sympathetically and professionally.  

	DC/07/2828 (Amended Plans)
	14/12/2007
	Units 23 And 24 Lawson Hunt Industrial Park Guildford Road Broadbridge Heath Horsham West Sussex RH12 3JR
	Inclusion of 2 x windows in the west elevation
	Application Permitted
	No Objection but would like clarification that windows are to be in the West elevation as plans are not clear.  No Objection to amended plans (4/2/2008)


New applications for consideration

	REF
	RECD
	ADDRESS
	DETAILS

	DC/08/0293
	11/02/2008
	Tesco’s Superstore Wickhurst Lane Broadbridge Heath Horsham West Sussex RH12 3LX
	New fascia, directional and information signage


Amended plans for consideration

	REF
	RECD
	ADDRESS
	DETAILS
	Comment

	DC/07/1962 (Amended plan)
	24/08/2007
	Tesco’s Superstore Wickhurst Lane Broadbridge Heath Horsham West Sussex RH12 3LX
	Relocation of petrol filling station, main car park and Bowling Club car park alterations, realignment and associated works
	Amended Plans - to Dev Control Committee, 08/01/2008 recommended for approval.  BBH PC has no further comment on the amended plans dated 9/12/07 but would like previous comments noted.


Tree Preservation Orders

None

Appeal Decisions

None

Enforcement Complaints

· EN/08/0067, 68 Thelton Avenue – Development not in accordance with approved plan DC/07/0864.

· EN/08/0096, St John’s Church Hall – Development not in accordance with approved plan DC/07/1012.

This report included an update on outstanding applications pending consideration or decision by HDC. 
048/08 Roads and Footpaths  
i. A report was received of second-hand cars sales from the roadside at weekends in the vicinity of the Lawson Hunt Industrial Estate.  The Clerk will report this matter to HDC Enforcement, WSCC Highways and the PCSO.

ii. A footpath leading from Thelton Avenue to the bypass is reported as being impassable at some points.    The Clerk will investigate opportunities with regard to improving passage.
iii. A report has been received from a resident with regard to a missing manhole cover in the area around the stile on Footpath 1453 at the point where it meets the A281.  The Clerk will refer this matter urgently to Public Rights of Way (PROW) and WSCC, Highways.  
iv. A report has been received of a pothole on the corner of Sullington Mead/St Johns Crescent.  The Clerk will report this matter to WSCC, Highways.

v. A complaint has been received by a resident with regard to a large number of cigarette ends being disposed of on the ground surrounding Barnett’s, Old Guildford Road.  The Clerk will write to the owner/manager on this matter.
vi. The Clerk reported that she had received correspondence from two residents who lived at the corner of Corsletts Avenue and Stanford Way in connection with parking on the grass verges.  This matter has been referred to WSCC, Highways (Alison Lawlor) who will conduct a review and consult with neighbouring properties as to a solution to this problem.
vii. The Clerk has written to Vauxhall Stevens regarding staff discarding their cigarette ends on the pathway and down the drains on the Billingshurst Road.  

viii. The issue of a wall which is in need of repair/replacement between Thelton Avenue and the Village Centre play fields is currently being investigated by the PCSO.

049/08 Approve Accounts for Payment
It was RESOLVED that the accounts for February 2008 totalling £2,927.24 be approved for payment.  A detailed list of the payments made can be provided by the Clerk upon request. 
050/08 Next Meeting(s)
Wed. 19th Mar 2008 – Planning and Establishment (date, time venue to be confirmed)
Mon. 31st Mar 2008 – Annual Parish Meeting (8.00pm) – Shelley School
Mon. 7th April 2008 – Planning (7.30pm), Parish Council (8.00pm) – Shelley School 
Meeting closed 10.15pm
Broadbridge Heath Parish Council


PO Box 315, Billingshurst, West Sussex, RH14 9XX


Telephone: 01403-785864. Mobile 07733 359479


Email:clerk@broadbridgeheath-pc.gov.uk











